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AHAVxLD,AYALAYA
AT

Bijay Kant
Dubey




AR Ph.-9474641566

<2| ONDA THANA MAHAVIDYALAYA

Affiliated to Bankura University
Govt. Aided college recognised under section 2 (f) GZ 12 (B) of the VGC

P.O.-MURAKATA P.S.-ONDA,DIST.-BANKURA PIN-722144 (W.B.)
Website:-www.ondathanamahavldyalaya.ln Email:-otm.principal@gmail.com

I Welfare measures for teaching staff

1. Employees Provident Fund as per PF rules: All the teachers were given PF benefits right
from the day of their joining the college. This is done keeping in view the financial safety of
employees or their dependents. Employees can withdraw funds from PF partially as per Govt.
order.

2. Encouragement of faculty for doing part-time Ph.D.: Faculty members are encouraged
to pursue their research. IQAC provides funds for attending conferences, binding research
theses etc. They are awarded on-duty leave for attending coursework classes as per Govt.
orders.

3. Maternity Leave: Female employees are awarded Maternity Leave as per the service
rules.

4. Health insurance: The college provides State Government health insurance policy for all
the employees.

5. Travelling Allowances: Funding Registration fees and Travel expenses for Faculty
attending Conferences and Workshops and Faculty Development programs.

8. Provision of canteen in the campus.
9. Staff Grievance Redressal Cell to address the issues and grievances of the staff. For
women faculty ICC committee was provided to address their issues.

11. Wi-Fi facility to the staff inside the college campus.

IT Welfare measures for non-teaching staff

1. Employees Provident Fund as per PF rules

2. Workshops and Orientation Programmes are organised.
3. Maternity Leave for the female non-teaching staff.

4. Provision of canteen in the campus.

5. Staff Grievance Redressal Cell to address the issues and grievances of the staff. For
women faculty ICC committee was provided to address their issues.
6. Wi-Fi facility for the staff inside the college campus.
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8. Festival advance is offered to the contractual non-teaching staff.




Government of West Bengal
Higher Education Department
College Sponsored Branch

Bikash Bhavan: Salt Lake: Kolkata-700091
2lkash bhavan: >alt Lake: Kolkata-700091

No. 466 -Edn(CS) /10M-96/2013 Dated, Kolkata the 12" June, 2014

MEMORANDUM

For expeditious release/ utilization of Budget Grants for financial assistance to Govt. aided
Colleges and Institutions, the State Govt. in the Higher Education Department has decided to
prescribe the following guidelines for submission of proposal for financial grant for construction of
Building & other Civil Infrastructure of Govt.-aided Colleges for the current financial year, i.e.,
2014-2015, as :-

1. Estimate, in original, should be vetted by the competent authority [i.e. by Assistant
Engineer up to Rs. 3 lakhs, by Executive /District Engineer up to Rs. 45 lakhs, by
Superintending Engineer upto Rs. 2 crores & by Chief Engineer for more than Rs. 2 crores],
as prescribed in Finance (Audit) Department’s Order No.5458-F(Y) dt.27.06.2012) and duly
countersigned by the Principal/Teacher-in-charge of the concerned college. The vetting
power will be determined on the total estimated amount proposed for the current
financial year not in division.

2. Photocopy of Resolution Book of Governing Body meeting containing Specific Agenda and
signatures of the members present in the meeting, duly authenticated by the
Principal/Teacher-in-charge.

3. Photocopy of Resolution Book of Building committee meeting containing Agenda,
Signatures of the members present and seal & signature of the Engineer Member
(minimum at the rank of an Assistant Engineer) duly authenticated by the
Principal/Teacher-in-charge of the concerned college.

4. Utilization Certificate, in original, in prescribed format (Rule S.R. 330A of W.B.T.R.-Vol.-), of
last-received grant from State Govt./Govt. of India/UGC along with seal & signature of the
Engineer Member of the Building Committee, duly authenticated by the Principal/Teacher-
in-charge.

5. Photographs in support of the construction done against the grant received earlier (if any)
prominently displaying the name of the College, in the form of banner or hoarding or
plaque.

6. The proposal for Building Grant should be submitted to the Secretary, Higher Education
Department (C.S. Branch) through Director of Public Instructions, Government of West
Bengal not later than within 31* August, 2014,

7. The Govt. aided colleges, who had already submitted their proposals in the above-
mentioned format along with the said documents laid down in this order in the last
financial year, may not submit their proposals again.

This order issues with the approval of the Secretary of this Department.

Assistant Secretary to the Govt. of West Bengal

No. 466/1 (6)-Edn(CS) /10M-96/2013 Dated, Kolkata the 12" June,2014

Copy fi ded for information to:-
. The Joint Secretary, Higher Education Department, C.S. Branch

2. The Director of Public Instruction, West Bengal - with a request to take necessary steps for
circulation of the Memorandum to all the Govt. aided colleges and to forward the
proposals with his recommendation to the College Sponsored branch of Higher Education
Department.

3. The Section Officer-II, College Sponsored Branch with a request to comply with.
4. The PS to the Secretary, Higher Education Department.
5. Guard File
6. Office copy.
Assistant Secretary to the Govt. o est Bengal
Bijay Kant
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(Z) A teacher/officer or histher beneficiary shull aiso be entitled to reimbursement of the cost of follow-
up medical amendance and freatment relating to Neuro Surgery. Cardiac Surgery (Including Coronary
Angioplasty and implants). Cancer Surgerv/Chemotherapy/Radiotherapy, Renal Transplant, Hip/Knee
replacement Surgery and Accident cases received as an OPD patient in a hospital or institution.

Explanation. — For the purpose of this clause. the expression “cost of medical attendance and treatment” shall
include—

(a) the amount charged by the hospital or institution in accordance with the approved rates,

(b} the cost of medicines purchased from outside on the advice of the atending physician at the hospital
or institution,

(e} the charges for such pathological, bacteriological, radiological or other methods of investigations as
are considered necessary by the attending physician and carried out on the advice of the attending
physician in a laboratory or institution, other than the hospital or institution in which the patient is
treated.

7. Enrolment :

a) Government-aided College Teachers and State-zided University Teachers & Officers will have to apply
online for enrolment in Wesi Bengal Health Scheme Portal of Finance Department’s  website;
hitp:diwbfinnic.in. A new URL will be made available under this portal for beneficiaries of Grant- in- sid
Colleges and Universities,

b} Filled up {uplosded with scanned photo and signature of all beneficiaries) application shall be submitted to
the concerned DDO. Concerned DDO shall verify the application and approve | reject sccordingly. 1f
approved, the employee can take system generated printout of Certificute of Enrolment (if required) for each
heneficiary. If rejected, the spplication shall be sent back to the applicant with reason of rejection. This
application can be apain submitted (o the concerned authority after modification, Detailed procedure and
guidelines for online application will be provided in the website,

¢} On successful enrolment under the health scheme, the drawal of regular medical allowance shall be
discontinued with effect from the |* day of the month following the month in which the certificate is issued,

d) i) The Enrolment of existing teachers/Officers under the scheme shall be completed within [{one} vear from
the date of notification of the enrolment process.

iy [T one opts under the scheme and spouse name is included, both husband and wife will be covered under
the scheme and both will not be entitled to draw regular medical allowance.

8. Criteria for Reimbursement of Claims :

i) Enrolled teachers of Grant-in-aid colleges and teachersiofficers of Grant-in-sid universities will get the
facility of medical treatment in Government hosp'tals, in hospitals managed by local bodies fike
municipalities, in Swate-aided hospitals, in selected Specialty hospitals outside the state, in empunelled
private hospitals, nursing homes, Institutions, Clinics, Laboratories. Diagnostic centres (commonly
called ‘Health Care Orgenisation” or HCO) as fisted in Finance Depattment's Netification No.3473-F
dt.11.05.09, and as amended from time to fime. List of such HCOs will be available in the Heath Scheme
prtal.

. aas 4
The beneficiaries under this Health Scheme may also avail the indoor medical treatment facilities in any non-
empanelled private hospital/nursing home. Reimbursement of the cost of such indoor medical treatment will be made
under the Health scheme in the following manner -

a) Cost up to 80% of the West Bengal Health Scheme Approved Rates may be reimbursed for the indoor
medical treatment, if availed in & non-empanelled private hospitalinursing home with bed capacity miore
than 80 {eighty).

b} For indoor medical treatment in a non-empanelled private hospital/nuesing home with bed capucity 80
(eighty) ot less, casts up to 60% of the West Bengal Health Scheme Approved Rates may be reimbursed.
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i) Accommodation/ Entitlement

of medical attendance and treatiment as an indoor patient in a hospital of an institution, a

a) In the case
teacher/officer or histher beneficiary shall be entitied to such accommodation &s tzbled below:
b
SL.Ne. Category of | Rasic Pay (Band Pay + Grade Pay) Type of
Teacher/Officer Accommaodation |
' I I R5.27000/- p.m. and above Private Ward ’
2 | 11 Below Rs270000- pom. Semi-Private Ward I
= :
c) Where the type of accommodation in a hospltal does noi correspond to the nomenclature as referred

to above, the Government shall in consu
determine the entitlement of the beneficiary.

fi] The admissible cost of medical attend
rates as per Finance Department's
to fime. List of Rate Chart will be av

MNofification

iv) The financial powe
treatment is given hereander |

itation with the authorities of the hospital concerned,

ance and treatment shall be worked out on the basis of the approved

0. T96-FIMED) dated 31.01.2011, as revised from time

ailable in the Health scheme Portal.

r for sanction of cost of medical attendance &nd treatment as indoor patient and OPD

-

College and Dean of faculty or any senior teacher as
authorized by VC for University.

“Approving Authority Financial Power '

[ndoor Treatment oPD ‘*

Head of the Depanmem{s::cretaryﬁ’rincipal
Secretary/Add].Chief Secretary) for hioth College & Full Pawer
University <‘
2, Head of Dlrlcctora:ctDl‘I) for College/ Vice- is: 1,00 Lakh ’ B 10,000/
chanéellor for Liniversity ) | -‘
"3 Tiead of Ofice (Principal/Viee-principal/ TIC for \
Rs. S0.000- Rs. SOH00-

vi Tenure — Notwithstanding anything contained
clause (2) of clause 6, the cost incurred on account of

hospital or an institution during the period uplo 30 days prior to hos

shall be reimbursable.

9. ment of Reimbursement Claims:

i) Teachers/Officers have 10
filled in applicatidn along with supporting vouchers wil
{Principal’ lice-principal TIC/Dean of Facu
consideration of claim. The head of office will verity
is within financial power. On approval, Sanction order wi
for payment to the beneficiary s per Sanction Order,

apply with details of ¢laim online in

Ity or any senior teacher as
the claims and will

in this scheme and without prejudice o the provisions of sub-

related medical attendance and treatment received in &
pitalization and 30 days from the date of discharge,

the West Bengal Health Scheme Portal, The duly
be submitted 1o the concerned Head of office
authorized by VC) as the case maybe for
pive necessary approval if the claim amount

1| be generated. The DDO will then take necessary action

| have o
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If the admissible claim amount is more than the prescribed limit mentioned ahove, concerned authority will forward
the same to the appropriate authority for necessary approval, if required.

i) The appropriate authority will act accordingly. On approval Sanction order will he generated by the
concerned head of office. The DDO will then make riecessary arrangement for payment 1o the beneficiary,

10, Treatment in a hospital or institution outside the State—
(i} Notwithstanding anything contained elsewhere in this scheme, the Government may recognize specialized
hospitals and institution outside the State for treatment of specific diseases,

{ii)  Prior approval of the Secretary/Pr. Secretary of the deparinent of Higher Education, Science &
lechnology and Biotechnology chall he obtained before receiving medical attendance and treatment in these
haspitals or institutions

{iiiy  Claim for reimbursement of the cost of medical attendance and treatment in these hospitals or
institutions shall be allowed on the basis of the rates of various services provided by and investigations and
procedures carried out by these hospitalsfinstitutions in the course of medical attendance and treatment

1. Operational guidelines, clarifications, ete.— (1) The Department of Higher Education, Science &
Technology and Biotechnology. in consultation with the Finance Depariment (Medical Cell), wherever necessary,
chall issue operational guidelines, clarifications, efc. for implementation of the scheme.

(2) If any difficulty anses in the course of implementation of the scheme, it shall be referred to the Finance
Department (Medical Cell) and the decision of the Finance Department(Medical Cell}, thereon shall be final.

{3) Further operational guidelines, in this regard, will be issued later on
12, The fund for medical reimbursement in this regard will be debitable to the Heads of Account, as detailed in
this Department's Order no. | G-Edn(B) di.12.02, 18,
13. The Annexure preseribing the Forms of Enrolment and Reimbursement of Claims will be made available in
thre website,

All concerned are being informed.

By Order of the Gavernar,

Sé/-

Joint Secretary to the
Government of West Bengal

Bijay Kant :
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No. 102071{15)-Edn{CS)/1M-01/2017 Date: 29082018

Copy forwarded for information and necessary action 1o;
1. Accountant General (A&E), West Bengal, Treasury Building, Kolkata, 700001
2. Principal Accountant General ( Audit) West Bengal, Treasury Building K otkata-700001
3. Pay & Accounts Officer, Kolkata Pay & Accounts Office-1, 81/2/2 Phears Lane, Kolkata-
TO00T3.
4, Pay & Accounts Officer, Kolkata Pay & Accounts Office-11, Hyde Lane Kolkata-T00073
5, Pay & Accounts Officer, Kolkata Pay & Accounts Office-111, IB Market' 1* Floor Secior-111, 1B
Block, Kolkata-700106
6. Finance Department (Medical Cell), Govit OF West Bengal
7, Finance (Budget) Department. Govt Of West Bengal
8§ Director of Public Instruction, W.B, Bikash Bhavan, Salt Lake, Kolkata-T00097
9. Special Secretary, University Branch of This Department, Bikash Bhavan, Salt Lake, Kolkata-
00091,
10, Joint Secretary, C.S. Branch of This Department, Bikash Bhavan, Salt Lake, Kolkata-
TO004] .
[1. P.S. to Hon ble MIC.. Department of Higher Education, Science and Technology & Biotechnology.
Govt. of West Bengal, Bikash Bhavan, Salt Lake, Kolkata-
00091,
12. PS. 1o Hon'ble MOS,, Health and Family welfare Depariment, Swasthya Bhavan, Govt, of West
Bengal, Bikash Bhavan, Salt Lake, Kolkata-
TOH9 T,
13. P.S. to Additional Chief Secretary of this Department, Bikash Bhavan, Salt Lake, Kolkata-
700091
14. P.S. to Additional Chief Secretary, Health and Family welfare Department. Swasthya Bhavan, Govt.
of West Bengal, Bikash Bhavan, Salt Lake, Kolkata-
TOOG
5. IT Cell of this department for uploading a copy of this potification in the departmental website.
16, Guard File

o Ja%
Joinl Secretary to the
Government of West Bengal

Bijay Kant
Dubey




Government of West Bengal
Department of Higher Education,
Science and Technology & Biotechnology

Bikash Bhavan, Salt Lake, Kolkata-700091

NOTIFICATION

No. 1020-Edn{CSVIM-01/2017 Date: 29082018

In cancellation of this Department's Notifications No. 848-Edn(CS) di 01.08.2017 and No.d93-Edn{Ll) di.
25052018, the Governor is now pleased hereby to provide medical benefits to the serving Teachers including
Librarians and Graduate Laboratory Instructors of Government-nided Colleges and serving Teachers and Officers
of State sided Universities and the familv members thereto in the following manner under the scheme detailed

below
Seheme

I Short title and commencement — (1) This Scheme may be called * West Bengal Health Scheme for
the Beneficiaries of Grant - in - aid Colleges and Universities, 20177,

{2} Ivshall come into force on such date, a5 the State Government may. by notification in the Official Gazette,
appoint

2. Application— (1) This scheme shall apply to the serving teacher including Librarian and Graduate

Laboratory Instructors of the Government-aided colleges and serving teachers and officers of  State aided
Universities and their beneficiaries including Librarian and Graduate Laboratory Instructors.

{2y The provision of enrolment under this scheme shall be optional.

{31 A teacher/officer shall not be entitled to draw the regular medical aliowance, if opted for this scheme,
with effect from the date of effect of such enrolment under clause 4.

(43 A teacher/officer shall have the liberty 1o opt out of this scheme at any time

Provided that where a teacher/officer or hisher beneficiary has enjoyed any benefit under this scheme, such
emplovee shall not be allowed 10 opt out the seheme within five years from the month following the month in which

hefshe enjoyed the benefit

A teacher/officer enrolled under this scheme shall not be el 'gible to be enrolled again if he/she opts out of the

scheme for whatever reason

Bijay Kant :
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3. Definitions — In this Scheme, unless there is anything repugnant in the subject or context

(&)

(b
()
(d)

“approved rates” means such rates as may be notified by the Government from time to time for
various services, procedures and investigations required in connection with the medical atendance
and treatment of @ beneficiary,

“heneficiary” means & dependent member of the family of a serving teacher/officer;
“clause”™ means a clause of the scheme;

i} “teacher” means a full time and regular serving teacher including Librarisn and Graduate

Laborasory Instructor of the Government-zided Colieges and State-mided Universities of the

Government of West Bengal enrolled under clouse 4:

i} “Officer” means serving officers of the state aided universities enjoying the similar scale of pay as of

the teachers.

{e}

(f)
(g}

" family™, in relation (o a teacher/officer, means and includes
{1) Husband or Wife. as the case may be,
{ii}y DependentParents whose monthly income does not exceed rupees three thousand and
five hundred:

(iiiy DependentChildren including step-ch Idren, children related to half-blocd and uterine
blood, legally adopted children and unmartied daughters:

(iv) Dependent widowed/divorced daughters;

(v) Dependent Minor brothers, minor sisters:

(vi) Dependent unmarried ‘widowed!divorced sisters.

Note: (1) “Son' is considered to be dependent till he slarts eaming or attains the age of 25 years,
whichever is earlier. Son suffering from permanent disabilities either physically or mentally will
be considered dependent without any age limil.

(2} Unmarried daughter is eligible 1ill she starts earning (irespective of age).

(3) As an exception, parents can live away from employee in anather station with other members of
family.

{43 A declaration regarding the income of parents should be furnished by the emplovee concerned
once ar the peginning of every culendar year,

“Form™ means a Form appended to this scheme;

“Government™ means Ciovernment of West Bengal in the department of Higher Education, Science

& Technology & Bio-technology:

(hi

(i)

)

(k)
{n

“hospital or institulion” means such hospital or nursing home or institution as may be recognized
from time to time by the Government for the purpose of availing benefits of medical attendance and
treatment under this scheme;

“labaratory”™ maans such laboratory or institution as may be recognized by the Government from
time to time for availing of benefits of medical sttendance and treatment under this scheme:

“medical attendance” means attéendance for professional advice and includes pathological,
bacteriological, radiological or other methods of investigations for the purpese of diagnosis which
are considered necessary by the attending physician and are carried out in & hospital or institution;

& 3= - *
~gpécified” means spevified by order;
“treatment” meins the use of medical and surgical facilities and includes—

{iy the employment of such pathological, bacteriologicul. radiological or other methods of

invesrigations as gre considered necessary by the attending physician;
b £ pid

(it} the use of such medicines, vaccines, serum or other therapeutic substances as may be considered
necessary by the attending physician:

fiiiy medicsl and survical services and procedures: (iv) dental treatment;

Bijay Kant =
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{wi) such nursing asis ardinarily provided at the: hospital or such specizl nursing at the hospital 35

the authorized medical atlending physician at the hospital may certify, in writing, to he essential for
{he recovery or fior the prevention of sefious deterioration in the condition of the patient. having
regard to the nature of the disease.

4 Facilities — A teacherfofficer orhisher beneficiary shall be entitled 1o the following facilities. marnely:-
(a) medical attendance and treatment as an indoor patient i @ hospital or an institution; and

(hy medical attendance and treatment at outpatient department of hospital or an institution, oF & clinic
attached 1o such hospital or institution For such discases, and under such circumstances, as may be
specified,

5. Medical attendance and treatment as an indoor patient in a hospital — A teacher/officer shall be
entitled to reimburscment of the cost of hisher or his/ker beneficiary’s medical attendance and treatment, as an
indoor patient in a haspital or an institution.

Explanaticn — For the pufpose of this clause. the expression “cost of medical attendance and treatment” shall
include —

{a) the amount charged by the hospital or institution in accordance with the approved rates;

(B) the cost of medicines purchased from autside on the advice of the attending physician at the hospital
or institution;

(¢} the charges for such pathological, baeteriological, radiological or other methods of investigations as
are considered necessary by the attending physician and carried out, on the advice of the attending
physician. in a lahoratory or institution, other than the hospital or institution in which the patient is
treated,

6. Medical attendance and treatment as an OPD (Out-Patient Department) patient in a hospital -
(1) A teacher/officer shall be entitled to reimbursement of the cost of his ot his beneficiary's medical attendance
and treatment as an OPD patient in & hospital or instination in the following cases : -

{1y Malignant diseases, (Mainly cancer cases are considered as Malignant discases)
(iiy Tuberculosis.

it} Hepatitis B/C and other liver discases:

(iv) Insulin-dependent digbetes(Type -2 Diabetic Melitas is nol considered as Insulin-dependent Drinberes.
(v) Heart discases,

(vi) MNeurclogical disorders/Cerebrovascular disorders.

(vify Malignant malariz,

{viii) Renal failure,

{ix) Thatiasacmia/Bleeding orders/Plateict disorders,

(x) Injuries caused by accidents {Animal Bite cases will come under the purview of Injuries caused by
the accidents.

(i) Rheumatoid Arthritis

(xiiiSystematic Lupus Ery !lhc:nalousi,Ll,lPUS}

(xi1) Crohn’s Discas

Bijay Kant ==
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Government of West Bengal

Higher Education Department

University Branch
Bikash Bhavan, Salt Lake, Kolkata-700091

No.714 - Edn(U)/1U-108/11 Dt.16.09.2011
MEMORANDUM

The question of extending the benefit of Maternity Leave for a maximum period of 180
days to the female employees of the State-aided Universities namely (1)Calcutta University
(2)Burdwan University (3)Bengal Engineering & Science University, Shibpur (4)Gour Banga
University (5)Jadavpur University (6)Kalyani University (7)Netaji Subhas Open University (8)
North Bengal University (9)Presidency University (10)Rabindra Bharati University (11)Sidho-
Kanho-Birsha University (12)Vidyasagar University (13)West Bengal State University, (Barasat,
North 24 Parganas) (14)West Bengal University of Technology was under consideration of the
State Government for some time past. The same benefit has already been extended to the
female employees of the non-Government Colleges and Day Students’ Homes in the State in
terms of this Department’s order No.775-Edn(CS)/22-1/01, dt.19.07.2011.

(2) After careful consideration of the matter, the Governor has been pleased to extend
the benefit of Maternity Leave for a maximum period of 180 days to the female employees of
the State-aided Universities.

(3) The Female employee who was on Maternity Leave from a date earlier than issue of
this Order and such leave is continuing on or after issue of this Order without break is entitled
to Maternity Leave for a maximum period of 180 days on existing terms and conditions as
stipulated in the Statutes/Ordinances/Rules etc. of the concerned University.

(4) This order will be effective from 01.06.2011.

(5) Concerned Universities will make necessary amendments in their
Statutes/Ordinances/Rules etc. where necessary for incorporation of the provisions of the
Government order therein.

(6) Any difficulty, which may arise in implementing the provisions of this order, may be
referred to the State Government for clarification and/ or order.

(7)This order issues with the concurrence of the Finance Department vide their U.O. No.
1690 Group-P (Service) dt.18.07.11.

(8) The Accountant General, West Bengal, is being informed.

Sd/- Madhumita Ray
Joint Secretary

No.714/1(18) - Edn(U) Dt.16.09.2011

Copy forwarded for information and necessary action to:-

The Principal Accountant General (A&E), Treasury Bldgs, Kolkata-.1.

The Accountant General (Audit-I), 4, Brabourne Road, Kolkata-1.

Finance Department, (Group - P) of this Government.

Finance Department (Group -B) of this Govt.

The Kolkata Pay and Accounts Officer, Kolkata Pay & Accounts Office - 1, 81/2/2, Phears
Lane, Kol- 12.

The Kolkata Pay and Accounts Officer, Kolkata Pay & Accounts Office - 1], P-1, Hyde Lane,
Kolkata - 73.

L o L A 0§ (o) i

8. The Finance Officer, University
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9. The Audit Officer, Internal Audit Wing, Todi Mansion (9t Floor), P-15, India Exchange Place,

Kol-73.
10. The Chairman, West Bengal State Council of Higher Education.
11. Animal Resources Development Department of this Government.
12. Agriculture Department of this Government.
13. Social Education Branch of this Department.
14. Budget Branch of this Department.
15. P.A. to the Principal Secretary of this Department.
16. Accounts Officer, P.A.C., Bikash Bhavan, 6th floor, Kolkata-91.
17. Statistical Cell of this Department
18. Guard File

Joint Secretary

Bijay Kant
Dubey




GOVERNMENT OF WEST BENGAL
HIGHER EDUCATION, SCIENCE & TECHNOLOGY
AND BIOTECHNOLGY DEPARTMENT
(C.S. BRANCH)

BIKASH BHABAN, SALT LAKE
KOLKATA-700091

No. 1373—-Edn (CS)/5P-52/98 Date: 07.12.2017

NOTIFICATION

Consequent upon the Notification of the University Grants Commission’s (4™ Amendment)
Regulations published vide Number F.1-2/2016 dated 11.07.2016, and in continuation of the
Department’s Order vide No. 920-Edn(CS) dated 31.12.2012, the matter regarding adoption of
the Regulations was under active consideration of this Department for sometime past.

After careful consideration of all the aspects in this regard, the Governor, in exercise of
the powers conferred by section 18 of the West Bengal Universities and Colleges
(Administration and Regulation) Act, 2017, has now been pleased to direct that the teachers and
librarians of Government-aided Colleges in West Bengal, who come under the administrative
jurisdiction of this Department, shall be guided by the Career Advancement Scheme (CAS)
detailed in the Annexures to this notification.

In this connection, the Governor is further pleased to direct that if the assessment period
of any incumbent for the purpose of Career Advancement falls under both the UGC’s
Regulations, 2010 and Regulations 2016, then for the purpose of computation of API score, the
period prior to issuance of this notification shall be guided by the Department’s Order vide No.
920-Edn(CS) dated 31.12.2012 and all corresponding orders issued in this regard, and for the
period falling after the date of issuance of this Notification shall be guided by the scheme
provided in the Annexures to this notification.

This notification shall take immediate effect from the date of its issuance.

By Order of the Governor,

SD/-
(Madhumita Ray)
Secretary
Government of West Bengal
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ANNEXURE (A)

To G.O. No. 1373—Edn (CS) dated 07.12.2017

Guidelines and terms and conditions towards Career Advancement Scheme subject to
fulfillment of required API scores as prescribed in the UGC Regulations (4th Amendment)
2016 for the teachers, librarians of Government-aided Colleges in West Bengal.

APPENDIX —ITI: TABLE I

(Please refer to UGC notification no. F.1-2/2016 dated 11" July, 2016)

ACADEMIC PERFORMANCE INDICATORS (API) FOR CAREER
ADVANCEMENT SCHEME (CAS) PROMOTIONS FOR ASSISTANT
PROFESSOR, ASSOCIATE PROFESSOR IN COLLEGES.

Direct Teaching Hours per week

Assistant Professor 16
Associate Professor 14
Professor 14

Based on the teacher’s self-assessment, API scores are proposed for (a) teaching related
activities; domain knowledge; (b) participation in examination and evaluation; and (c)
contribution to innovative teaching, new courses etc. The minimum API score required by
teachers from this category is different for different levels of promotion. The self- assessment
score should be based on objectively verifiable records. It shall be finalized by the screening
cum evaluation / selection committee. Universities may detail the activities, in case
institutional specificities require, adjust the weightages without changing the minimum total
API scores required under this category.

CATEGORY I: TEACHING, LEARNING AND EVALUATION RELATED ACTIVITIES

Catego | Nature of Associate Professor
ry Activity Assistant Professor
Max. Actual Score | Max. Actual Score
1 a. Direct 70 Actual hours 60 Actual hours
Teaching spent per spent per
academic year academic
=15 year <7.75
b. Examination | 20 Actual hours 20 Actual hours
duties (question spent per spent per
paper setting, academic year academic
Invigilation, +10 year +10
evaluation of
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answer scripts)
as per allotment

c. Innovative 10 Actual hours 15 Actual hours
Teaching — spent per spent per
learning academic year academic
methodologies, +10 year 10
updating of

subject

contents/courses,

mentoring etc.

Note:
1. Direct Teaching 16/14/14 hours per week include the Lectures/Tutorials/Practical /Project

Supervision/Field Work.

2. University may prescribe minimum cut-off, say 75%, below which no scores may be
assigned in these sub-categories.

3. In consonance with established academic and teaching traditions, and with a view to
reinforcing a student-centric and caring approach the teachers are encouraged to work with
students, beyond the structure of classroom teaching. Indicatively, this could entail mentoring,
guiding and counseling students. In particular teachers would be the best placed to identify and
address the needs of students who may be differently abled, or require assistance to improve
their academic performance, or to overcome a disadvantage. There are no prescribed hours for
such efforts, measured either in weeks or months, or in the context and calculation of the API
scores, these are nevertheless important and significant activities that could be carried out by
teachers.

CATEGORY II: PROFESSIONAL DEVELOPMENT, CO-CURRICULAR AND
EXTENSION ACTIVITIES
Based on the teacher’s self-assessment, Category II API scores are proposed for Professional
development, co-curricular and extension activities; and related contributions. The minimum API
required by teachers for eligibility for promotion is fixed in Table II (A). A list of items and
scores is given below. The self-assessment score should be based on objectively verifiable
records and shall be finalized by the screening cum evaluation committee for the promotion of
Assistant Professor to higher grades and selection committee for the promotion of Assistant
Professor to Associate Professor.
The model table below gives groups of activities and API scores. Universities may detail the
activities or, in case institutional specificities require, adjust the weightages without changing
the minimum total API score required under this category.

Catego | Nature of Activity Maximum | Actual Score
ry I API Score
a. Student related co-curricular, 15 Actual hours spent per
extension and field based activities academic year +10
(i) Discipline related co-curricular
activities (e.g. remedial classes, career
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counseling, study visit, student
seminar and other events.)
(i1) Other co-curricular activities

(Cultural, Sports, NSS, NCC etc.)

Extension and dissemination activities
(public /popular
lectures/talks/seminars etc.)

Contribution to corporate life and
management of the department and
institution through participation in
academic and administrative
committees and responsibilities.

i).  Administrative  responsibility
(including as Dean / Principal /
Chairperson / Convener / Teacher-in-
charge/similar  other duties that
require regular office hrs for its
discharge)

(ii). Participation in Board of Studies,
Academic and Administrative
Committees

15 Actual hours spent per

academic year +10

Professional Development activities
(such as participation in seminars,
conferences, short term training
courses, industrial experience, talks,
lectures in refreshers/faculty
development courses, dissemination
and general articles and any other
contribution)

15 Actual hours spent per

academic year +10

CATEGORY-III:

RESEARCH AND ACADEMIC CONTRIBUTIONS

Based on the teacher’s self-assessment, API scores are proposed for research and academic
contributions. The minimum API scores required for teachers from this category are different
for different levels of promotion in universities and colleges. The self-assessment score shall
be based on verifiable records and shall be finalized by the screening cum evaluation
committee for the promotion of Assistant Professor to higher grades and Selection Committee
for the promotion of Assistant Professor to Associate Professor.

Dubey

Cate | Activity Faculty of Sciences / | Faculties of Languages / | Maximum
gory Engineering / | Humanities / Arts / |score  for
Agriculture / Medical / | Social Sciences / Library | University /
Veterinary Sciences / Physical education / | College
Management teacher®
Research Refereed Journals as | Refereed Journals as 25 per
Papers notified by the UGC# notified by the UGC# Publication
I | published
(A) in: Other Reputed Journals | Other Reputed Journals as 10 per
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as notified by the UGC# | notified by the UGC # Publication
111 Publication | Text/Reference, Books Text/Reference, Books 30 per Book
(B) s other than | published by published by International for Single
journal International Publishers, Publishers, with Author
articles with ISBN/ISSN number | ISBN/ISSN number as
(books, as approved by the approved by the
chapters in | University and posted on | University and posted on
books) its website. The List will its website. The List will
be intimated to UGC. be intimated to UGC.
Subject Books, published | Subject Books, published | 20 per Book
by National level by National level for  Single
publishers, with publishers, with Author
ISBN/ISSN number or ISBN/ISSN number or
State/Central Govt. State/Central Govt.
Publications as approved | Publications as approved
by the University and by the University and
posted on its website. posted on its website. The
The List will be List will be intimated to
intimated to UGC UGC
Subject Books, published | Subject Books, published 15 per Book
by other local publishers, | by other local publishers, for  Single
with ISBN/ISSN number | with ISBN/ISSN number Author
as approved by the as approved by the
University and posted on | University and posted on
its website. The List will | its website. The List will
be intimate to UGC be intimate to UGC
Chapters in Books Chapters in Books International
published by National published by National and | -10 per
and International level International level Chapter
publishers, with publishers, with National — 5
ISBN/ISSN number as ISBN/ISSN number as per Chapter
approved by the approved by the
University and posted on | University and posted on
its website. The List will | its website. The List will
be intimate to UGC be intimate to UGC
111 RESEARCH PROJECTS
©
(a) Major | Major Projects with | 20 per Project
Projects with | grants above Rs. 5
grants above Rs. | lakhs
30 lakhs
I (C) | Sponsored
(1) Projects: (b) Major | Major Projects with | 15 per project
Projects with | grants above Rs. 3
grants above Rs. | lakhs up to Rs. 5 lakhs
5 lakhs up to Rs.
30 lakhs

Page 5 of 30

Bijay Kant
Dubey




(c) Minor Project | Minor Project with | 10 per project
with grants above | grants above Rs. 1
Rs. 1 lakh up to | lakhup to Rs. 3 lakhs
Rs.5 lakhs
M1 Consultanc | Amount Amount mobilized | 10 for every Rs. 10
© y Projects mobilized with a | with a minimum of | lakhs and Rs. 2 lakhs
(ii) minimum of Rs.. | Rs. 2 lakhs
10 lakhs
11 Projects Patent/Technolog | Major Policy | 30 for each International
© Outcome/ y  transfer  / | document prepared for |/ 20 for each national
(iii) Outputs Product / Process | international ~ bodies | level output or patent.
like Major policy document
WHO/UNO/UNESCO | of International bodies —
/UNICEF etc. Central | 30 Central Government
/ State Govt./Local | — 20, State Govt.-10
Bodies Local bodies — 5
111 RESEARCH GUIDANCE
D)
I M. Phil. Degree awarded Degree awarded 5 per candidate
(D)
(1)
I Ph.D. Degree awarded / | Degree awarded / Thesis | 15/10 per
(D) Thesis submitted submitted candidate
(i)
I E Fellowships, Awards and Invited lectures delivered in conferences / seminars
10 Fellowships/ | International International 15 per award /
(E)(1) | Awards Award/Fellowship Award/Fellowship from | 15 per
from academic | academic Fellowship
bodies bodies/Associations
National National 10 per award /
Award/Fellowship Award/Fellowship from | 10 per
from academic | academic bodies/ | Fellowship
bodies Associations
State/University State/University level |5 per award
level award from |award from academic
academic bodies bodies/ Associations
11 Invited International International 7 per lecture /5
(E)(i1) | lectures/ per paper
papers presented

National level

National level

5 per lecture /3

per paper
presented
State/University State/University level 3 per lecture /2
level per paper
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presented

The score under this sub-category shall be restricted to 20% of the minimum fixed for
Category III for any assessment period

III (F) | Development of e-learning delivery process/material 10 per module

* Wherever relevant to any specific discipline, the API score for paper in refereed journal
would be augmented as follows: (i) paper with impact factor less than 1 - by 5 points; (ii)
papers with impact factor between 1 and 2 by 10 points; (iii) papers with impact factor
between 2 and 5 by 15 points; (iv) papers with impact factor between 5 and 10 by 20 points:
(v) papers with impact factor above 10 by 25 points. The API for joint publications shall be
calculated in the following manner: Of the total score for the relevant category of publication
by the concerned teacher, the First and Principal / corresponding author /supervisor / mentor
would share equally 70% of the total points and the remaining 30% would be shared equally
by all other authors.

# The University shall identify the journal subject wise through subject expert committees and
forward the recommendations to UGC in the format prescribed by UGC for approval of the
UGC Standing Committee. The journal approved from the list, by the UGC Standard
Committee shall be included “List of Journal” notified by the UGC.

APPENDIX - III TABLE -1I (A)

(Please refer to UGC notification no. F.1-2/2016 dated 11t July, 2016)

MINIMUM APIS AS PROVIDED IN APPENDIX - III TABLE I TO BE APPLIED FOR
THE PROMOTION OF TEACHERS UNDER CAREER ADVANCEMENT SCHEME
(CAS) IN COLLEGES, AND WEIGHTAGES FOR EXPERT ASSESSMENT

Cate | Activity Assistant Assistant Assistant
gory Professor / Professor / Professor
equivalent equivalent (Stage 3)
cadres: cadres: (Stage | to Assoc.
(Stage 2 to Stage 3) Professor/equivalent
1 to Stage 2) cadres (Stage 4)
I Teaching- 80/Year 80/year 75/year
learning,
Evaluation
Related
Activities
I Professional 50/ 50/ Assessment 50/ Assessment period
Development Assessment period
and Extension period
activities -
Minimum score
required to be
assessed
cumulatively
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11 Research  and 20/ 50/ Assessment 75/ Assessment period
Academic Assessment period
Contributions- period
Minimum Score
required - to be
assessed
cumulatively
II + | Minimum total 90/ 120/ 150/ Assessment period
I API score under Assessment Assessment
Categories  II period period
and IIT*
I\Y Expert Screening Screening Selection Committee
Assessment cum Cum
system evaluation evaluation
committee committee
Percentage No separate No separate 30% - Research
Distribution of | points. oints. Contribution
}\;Vglghtage Screening creening 50% - Assessment of
oints committee to committee to :
in the Expert verify API verify API doma_ln knowlgdge & ,
stessment scores Scores teaching practices. 20%
ota :
weightage = - Interview
100. performance
Minimum
required
for promotion
is
50)

* Teachers may score the balance of points from either Category II or Category III to achieve the
minimum score required under Category IT + III.

APPENDIX-III - TABLE: 111

(Please refer to UGC notification no. F.1-2/2016 dated 11™ July, 2016)

MINIMUM ACADEMIC PERFORMANCE AND SERVICE REQUIREMENTS FOR
PROMOTION OF TEACHERS IN COLLEGES

SL.

Promotion of

Service requirement

Minimum Academic Performance
Requirements and Screening/Selection

years of service who
are with M.Phil / PG
Degree in Professional
Courses such as LLM,
M.Tech, M.V.Sc.,
M.D., or six years of
service who are without
Ph.D/ M.Phil / PG
Degree in

Teachers Criteria
through CAS
1. Iérsgfl‘cse;igi y Assistant Professor in (i) Minimum proforma developed by the
Equivalent Stage 1 and completed | UGC as per the norms provided in Table II
cetlgrgslfrtgm four years of service (A).
tage2 with Ph.D. or five (ii) One Orientation and one

Refresher course/ Research Methodology
Course of 2/3 weeks duration.

(iii) Screening cum Verification process for
recommending promotion.
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Professional courses

2. Assistant Assistant Professor 1) Minimum cumulative API scores using
Professor/equ | with completed service e PBAS scorinﬁ proforma devel(:f)ed by
ivalent of five years in Stage 2. | the UGC as per the norms provide
cadres from in Table II(A)

Stage 2 to T(lili) One course / programme from among

Stage 3 e categories of refresher courses,
methodology workshops, Tralnin_lg,
Teaching-Learning-Evaluation Technology
Programmes, Soft Skills development
Programmes and Faculty Development
Programmes of 2/3 week duration.
(iii) Screening cum Verification process for
recommending promotion.

3 Assistant Assistant Professors (1) Minimum cumulative API scores using
Professor with three years of the PBAS scoring proforma developed by
(Stage completed "service in the UGC as per tﬁe norms provided in Table
3)to Stage 3. 1L (A).

Associate (i1) At least three publications in the entire
Professor period as Assistant Professor (twelve
(Stage years). However, in the case of College

4) teachers, an exemption of one publication

may be given to M. Phil. holders and an
exemption of two publications may be
iven to Ph. D. holders.
?iii) One course / prol%rarnme from among
the categories of methodology workshops,
Tralmn%, Teaching-Learning -Evaluation
Technology Programmes, Soft Skills
development Programmes and Faculty
Development Programmes of minimum one
week duration.
(iv) A selection committee process as
?{i Ax)lated in the regulation and in Tables

APPENDIX- III TABLE VII

(Please refer to UGC notification no. F.1-2/2016 dated 11" July, 2016)

ACADEMIC PERFORMANCE INDICATORS (API) FOR PROMOTIONS OF
ASSISTANT LIBRARIAN / COLLEGE LIBRARIAN UNDER CAREER
ADVANCEMENT SCHEME (CAS).

Direct Work load and weightage to be given to different levels of Librarians

Direct working hours | Direct working hours per

per week week
Assistant Librarian/College 40 100
Librarian
(Stage 1to 2 & Stage 2 to 3)
Assistant Librarian / College 36 +4* 90

Librarian
(Stage 3to 4)

Based on the Librarian Cadre’s self-assessment, API scores are proposed for (a) Library
resources organization and maintenance of books, journals, reports, Development, organization
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and management of e-resources; User awareness and instruction programmes, (b) ICT and other
new technologies’ application for upgradation of library services and

(c) Additional services such as extending library facilities on holidays, shelf order maintenance,
library user manual, building and extending institutional library facilities to outsiders through
external membership norms. The minimum API score required by Library Personnel from this
category is different for different levels of promotion. The self assessment score should be based
on objectively verifiable records. It shall be finalized by the screening cum evaluation / selection
committee. Universities may detail the activities, in case institutional specificities require, adjust
the weightages without changing the minimum total API scores required under this category.

*Hours spent on administrative responsibilities, innovation, upgradation of services,
extension services etc.

CATEGORY-I: PROCUREMENT, ORGANIZATION, AND DELIVERY OF
KNOWLEDGE AND INFORMATION THROUGH LIBRARY SERVICES

Nature of Activity Assistant Assistant
Librarian/College Librarian/College
Librarian (Stage 1 to 2 | Librarian (Stage 3

& Stage 2 to 3) to 4)

Max. | Actual Score | Max. Actual

Score Score Score
a) Library resources organization and 70 Actual Score 60 Actual
maintenance of books, journals, reports; (Actual hours Score
Brovision of l.ibrary rea_der— services, spent per (Actual
literature retrieval services to researchers .

: .. Academic hours

and analysis of reports; Provision of e
assistance to the departments of car +20) Spent Pt
University/College with the required inputs Academic
for preparing reports, manuals and related Year
documents; Assistance towards updating +20)

institutional website with activity related
information and for bringing out
institutional Newsletters, etc. (40 Points)

Development, organization and management
of e-resources including their accessibility
over Intranet/Internet, digitization of library
resources, e-delivery of information, etc.

(15 Points)

User awareness and instruction
programmes (Orientation lectures, users’
training in the use of library services as e-
resources, OPAC; knowledge resources
user promotion programmes like organizing
book exhibitions, other interactive latest
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learning resources, etc. (15 Points)

b) ICT and other new technologies’ | 15 Actual Score | 15 Actual

application for upgradation of library (Actual hours Score

services such as automation of catalogue, spent per (Actual

learning resources procurement functions, Academic hours

circulation operations including membership Year +10) spent per

records,  serial  subscription  system, Academic

reference and information services, library Year

security (technology based methods such +10)

as RFID, CCTV), development of library

management tools(software), Intranet

management

¢) Additional services such as extending | 15 Actual Score | 15 Actual

library facilities on holidays, shelf order (Actual hours Score

maintenance, library user manual, building spent per (Actual

and  extending institutional library Academic hours

facilities to  outsiders through external Year +10) spent per

membership norms Academic
Year
+10)

CATEGORY II: PROFESSIONAL DEVELOPMENT, CO-CURRICULAR AND
EXTENSION ACTIVITIES

Based on the Librarian Cadre’s self-assessment, category II API scores are proposed for co-
curricular and extension activities; and Professional development related contributions. A list of
items and scores is given below. The self-assessment score should be based on objectively
verifiable records and shall be finalized by the screening cum evaluation committee for the
promotion of Assistant Librarian / College Librarian to higher grades and selection committee
for the promotion of Assistant Librarian/College Librarian (Stage 3) to Assistant Librarian /

College Librarian (Stage 4).

Nature of Activity Maximum | Actual Score
API Score
a) Student related co-curricular, extension and field 15 Actual hours spent
based activities (such Cultural exchange and Library per academic year
service Programmes (various level of extramural =10
and intramural programmes); extension, library-
literary work through different channels.
b) Contribution to Corporate life and management 15 Actual hours spent
of the library units and institution through per academic year
participation in library and administrative =10
committees and responsibilities.
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c) Professional Development activities (such as 15
participation in seminars, conferences, short term,
e- library training courses, workshops and events,
talks, lectures, membership of associations,
dissemination and general articles, not covered in

Category III below)

Actual hours spent
per academic year
=10

CATEGORY-III: RESEARCH AND ACADEMIC CONTRIBUTIONS

Based on the self-assessment, API scores are proposed for research and library contributions.
The minimum API scores required from this category are different for different levels of
promotion in universities/colleges. The self-assessment score shall be based on verifiable records
and shall be finalized by the screening cum evaluation committee for the promotion of Assistant
Librarian/College Librarian to higher grades and Selection Committee for the promotion of
Assistant Librarian/College Librarian (Stage 3 to Stage 4).

Category Activity University/College Librarian Maximum score*
Research Papers | Refereed Journals as notified by the 25 per Publication
published in: UGC#

I (A)

Other Reputed Journals as notified by 10 per Publication
the UGC#

111 (B) Publications Text/Reference, Books published by 30 per Book for
other than International Publishers, with Single Author
journal articles ISBN/ISSN number as approved by the
(books, chapters University and posted on its website.
in books) The List will be intimated to UGC.

Subject Books, published by National 20 per Book for
level publishers, with ISBN/ISSN Single Author
number or State/Central Govt.

Publications as approved by the

University and posted on its website.

The List will be intimated to UGC

Subject Books, published by other local | 15 per Book for
publishers, with ISBN/ISSN number as | Single Author
approved by the University and posted

on its website. The List will be intimate

to UGC

Chapters in Books published by International-10 per
National and International level Chapter

publishers, with ISBN/ISSN number as )

approved by the University and posted National — 5 per
on its website. The List will be intimate | Chapter

to UGC

I (C) RESEARCH PROJECT

I (C) Sponsored (a) Major Projects with grants above | 20 per Project

(1) Projects: Rs. 5 lakhs
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(b) Major Projects with grants above | 15 per project
Rs. 3 lakhs up to Rs. 5 lakhs

(c) Minor Project with grants above | 10 per project
Rs. 1 lakh up to Rs.3 lakhs

III (C) Consultancy Amount mobilized with a minimum of | 10 for every Rs. 2
(i1) Projects Rs.. 2 lakhs lakhs

I (C) Projects Outcome/ | Major policy document prepared for Major policy
(iii) Outputs International bodies like document of
WHO/UNO/UNESCO/UNICEEF etc. International bodies
Central / State Govt./ Local bodies - 30 Central
prepared Government — 20,
State Govt.-10 Local

bodies — 5

111 (D) RESEARCH GUIDENCE

11T (D) M. Phil. Degree awarded 5 per candidate
(@)
111 (D) Ph.D. Degree awarded / Thesis submitted 15/10 per candidate
(i)
111 (E)
OI(E)i) | Awards /| International Award/Fellowship from 15 per Award/15
Fellowship academic bodies per Fellowship
Awards /| National Award/Fellowship from 10 per Award/10
Fellowship academic bodies/ association per Fellowship
Awards /| State/University level award from 5 per Award
Fellowship academic bodies/ association
I (E)(ii) |Invited lectures/ | International 7 per lecture/ 5 per
papers paper presented
National level Sper lecture/3 per
paper presented
State/University level 3 per lecture/2 per
paper presented
The score under this sub-category shall be restricted to 20% of the minimum fixed for
Category III for any assessment period
I Development of e-learning delivery process/material 10 per module
(E)(iii)

* Wherever relevant to any specific discipline, the API score for paper in refereed journal would
be augmented as follows: (i) paper with impact factor less than 1 - by 5 points; (ii) papers with
impact factor between 1 and 2 by 10 points; (iii) papers with impact factor between 2 and S by 15
points; (iv) papers with impact factor between 5 and 10 by 20 points: (v) papers with impact
factor above 10 by 25 points. The API for joint publications shall be calculated in the following
manner: Of the total score for the relevant category of publication by the concerned teacher, the
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First and Principal / corresponding author /supervisor / mentor would share equally 70% of the
total points and the remaining 30% would be shared equally by all other authors.

# The University shall identify the journal subject wise through subject expert committees and
forward the recommendations to UGC in the format prescribed by UGC for approval of the UGC
Standing Committee. The journal approved from the list, by the UGC Standard Committee shall
be included “List of Journal” notified by the UGC.

APPENDIX - IIT TABLE - VII (A)

(Please refer to UGC notification no. F.1-2/2016 dated 11 July, 2016)

MINIMUM APIs FOR THE CAREER ADVANCEMENT SCHEME (CAS) OF
PROMOTION OF FOR PROMOTIONS OF ASSISTANT LIBRARIAN / COLLEGE
LIBRARIAN AND WEIGHTAGES FOR EXPERT ASSESSMENT IN SELECTION

COMMITTEES, IN COLLEGES

Category | Activity Assistant/ Assistant/ Assistant/

College College College Librarian
Librarian: | Librarian: | (Stage 3 to Stage 4)
(Stage 1 to | (Stage 2 to
Stage 2) Stage 3)

I Procurement, organization, 80/Year 80/year 75/year
and delivery of knowledge
and information through
Library services

I Professional Development 50/ 50/ 50/ Assessment period
and Extension activities - Assessment | Assessment
Minimum score required to be period period
assessed cumulatively

111 Research and Academic 20/ 50/ 75/
Contributions- Minimum Assessment | Assessment Assessment period
Score required - to be period period
assessed cumulatively

11+ 111 Minimum total API score 90/ 120/ 150/ Assessment period
under Categories II and IIT* Assessment | Assessment

period period
Expert Assessment system Screening Screening Selection Committee
cum cum

evaluation evaluation
committee committee

v Percentage No separate | No separate | 30% - Library related
Distribution of oints. oints. research papers evaluation
Weightage Points creening creening 50% - Assessment of
in the Expert committee | committee | domain knowledge on
Assessment (Total to to Library automation and0
weightage = 100. verify API verify API Organizational skills 20%
Minimum required scores doiras - Interview performance

for promotion is 50)

* One may score the balance of points from either Category IT or Category III to achieve the
minimum score required under Category II + I11.
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APPENDIX-III - TABLE: IX

(Please refer to UGC notification no. F.1-2/2016 dated 11™ July, 2016)

MINIMUM ACADEMIC PERFORMANCE AND SERVICE REQUIREMENTS FOR

PROMOTION OF LIBRARIAN CADRES IN COLLEGES

S Promotion of Service (as Minimum Academic Performance
N | Librarian prescribed by the Requirements and Screening/Selection
Cadres through ;’"{?D - Criteria
CAS otification
requirement
Agsistant Assistant i) Mini i
1 i shemon/Callegs Librarian/Colle%e i) Mlnlmum API scores using PBAS
klsbsrlzgi?ll% to IfJbrarian CO%np eted | scoring proforma developed by the
ke - our years of Service | university as per the norms provided in
%1b€a§}%n Senior | iy Stage 1 with Ph. bl iy ¢ di F for Li .
L?graelria r?( Seegr?ior D or five years of Table VIII(A) of Appendix III for Librarian
Scale) (Stage 1 to Se{(‘}/ll%fil %Sta el cadres in universities and for college
Stage 2 wi D or five Librasi d
ears of service with loranan-eacres:
.Phil or six years (i) One Orientation and one Refresher
ggsﬁmepmlt ot (C”Q;Jrsse of 3‘/4 weeksV du{;i‘tio? .
iii) Screening cum Verification process for
recommending promotion.

2 Assistant Assistant Librarian (i) Minimum API scores using the PBAS
Librarian (senior (senior ) R
icletl)lrea)r i/ag?lsleer%eo ’ scale)/College scoring proforma dev?lop_ed by University
scale) to Assistant lelfa)rlaf,lt }(ISCHIOT as per the norms provide in Table VIII(A) of

it scale) wi . o .
leeblg:acrtli?)rrll )] completed service of Appendix IIT for Librarian Cadres in
ETolle e Librarian | f1veyearsinStage2 | universities and for college Librarian cadres.
gSSiL?elgr;ogg%gg% (ii) Additionally, two refresher courses, for
) a minimum period of 3 to 4 week duration
to have been undergone during the
assessment period.
(iii) Screening cum Verification process for
recommending promotion.
Assistant Depu ) Mini i
3 Liblrarian kilé%agan / ASsslistzti_nt @) Mlnlmur: API ;COTTS us(;nbg the .PBAf
Selecti ibrarian (Selection | scoring proforma developed by university as
tade)/College | Grade)College h ided in Table VIIT (A) of
Libractan Librarian (sefection per the norms provided in Table (A)o
%Selection Grade) (Lfggeo)f\ég% t}llerfgd Appendix- IIT Three publications over 12
gervice in stage 3. years. In Colleges, a exemption of one

stage 3 to stage
4)

publication may be given to M. Phil.
holders and an exemption of two

publications may be given to Ph.D. holders.

(ii) Additionally one course/training under
the categories of Library
automation/Analytical tool Development for
Academic documentation.

(iii)) A selection committee process as
stiﬁulated in the regulation and in Tables
VIII(A).
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Note: The explanatory note provided for Table IIA for CAS for teachers is also applicable for the
Librarian cadres as per the API score specified for this cadre.

A format for Annual Self-Assessment for the performance Based Appraisal System (PBAS) in
respect of Teachers is annexed for ready references to frame the same for Assistant/College

Librarian in Colleges.
kbbbl bdb bttt

ANNEXURE (B)
To G.O. No. 1373—Edn (CS) dated 07.12.2017

This FORMAT for Annual Self-Assessment for the Performance Based Appraisal System
(PBAS) is required to be filled up at the end of each Academic Year during the period of
promotion and filled in Format along with all documents will be placed to the Screening /
Selection Committee after duly approved by the IQAC and Principal/TIC/OIC of the
concerned college.

Annual Self-Assessment for the performance Based Appraisal System (PBAS)
Session/ Year_ ==
(To be completed and submitted at the end of each academic year)

PART A: GENERAL INFORMATION

Name (Block letters)
Father’s /Mother’s name/
Husband’s name
Department
Current Designation & Grade Pay
Date of last Promotion
Address for correspondence
(with pin code)
L Permanent Address
(with pin code)
Telephone No.:
E-mail:
8. Whether acquired any degrees or fresh academic qualifications during the year:
9, Academic Staff College Orientation/ Refresher Course attended during the year:

N =

o Ox B

Name of the Place Duration Sponsoring
Course/Summer School Agency

10.  Date of Appointment :

11.  For which position & AGP you are applying under CAS
12. Date of eligibility for Promotion

13. Educational Qualification (Graduation onwards):
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14.

15.

Examination

Name of the University | Year of | Marks Class/
passing | obtained grade
(%)

BA/B.Sc./
B.Com.

MA/M.Sc./
M.Com.

Other
examination,
if any

Research Degree(s):

Degree

Name of the University Date of Title
award

M.Phil

Ph.D/ D.Phil

D.Sc./ D.Lit

Details of Teaching/ Research/Academic Experience:

Designation

Employer Period of service Scale of pay
From To

I declare that the particulars given above are correct to the best of my knowledge and belief.

Signature of the Candidate

All entries made above are checked and verified and found to be correct.

Signature of the Co-ordinator, IQAC Signature of the Principal/TIC
Date: Date:
Seal: Seal:
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Part B: Academic Performance Indicators (API)

(Please see detailed instruction of the PBAS-I Proforma before filling out this section)

CATEGORY 1: TEACHING, LEARNING AND EVALUATION RELATED
ACTIVITIES

(a) Direct teaching (16/14) hours per week as applicable) including Lectures,
Tutorials, Practical, Project Supervision and Field work

SL Course/Paper Level | Mode of Actual | Actual Score API
No. hours Score
Teaching® | spent | (Actual hours spent
?Aec; de | Per Academic Year
mic +7.5 for Assistant

Year | Prof. & + 7.75 for
Associate Prof. )

Maximum API Score :
i)  Assistant Professor Stagel :

70

ii)  Assistant Professor Stage 11 :
70

iii) Assistant Professor Stage III:
70

* Lectures, Tutorials, Practical, Project Supervision and Field Work

e Workload as per UGC Regulations 2016:

Direct Teaching Hours per week

Assistant Professor 16

Associate Professor 14

b) Examination duties (question paper setting, evaluation of answer scripts) as per
allotment

SI. No.| Type of Examination Actual Actual Score  |API Score
hours spent
Duties per (Actual hours
Academic | spent per
Year Academic
Year ~ 10 for
all Teachers)
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Maximum API Score :
i)  Assistant Professor Stagel :

20

il)  Assistant Professor Stage II :
20

iili) Assistant Professor Stage III :
20

(c) Innovative teaching- learning methodologies; updating of subject content/ course,
mentoring etc.

(a)
(b)
(©
(d
(e)
(
(8)
(h)
1)
()]
(k)

Updating of Courses/Curriculum Design:

Participation/Innovative — Interactive courses:

Participn./Innovative — Learning Modules

Participn./Innovative — Case Studies prepared:

Use of ICT or Computer-aided methods — ppt:

Use of ICT — Multi-media/Simulation etc:

Dev/Teaching Remedial/Bridge Courses:

Dev/Teaching Soft skill/Communication/Personality Dev:

Special Programs in Phys. Edn./Library:

Innovative Composition/Creation in Music, Fine Arts, Perf Arts:
Organizing & cond. of popular Prog. /Teaching Web-based/E-

Library/IT-asst teaching:

SL

No.

Short Description (in terms of items) as | Actual Actual
listed above hours Score API Score

spent per | (Actual
Academic | hours spent
Year per
Academic
Year

+10)

Maximum API Score :
i)  Assistant Professor Stagel :

10

ii)  Assistant Professor Stage II :
10

iii) Assistant Professor Stage III :
10
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In consonance with established academic and teaching traditions, and with a view to reinforcing
a student-centric and caring approach the teachers are encouraged to work with students,
beyond the structure of classroom teaching. Indicatively, this could entail mentoring, guiding
and counseling students. In particular teachers would be the best placed to identify and address
the needs of students who may be differently abled, or require assistance to improve their
academic performance, or to overcome a disadvantage. There are no prescribed hours for such
efforts, measured either in weeks or months, or in the context and calculation of the API scores,
these are nevertheless important and significant activities that could be carried out by teachers.

Minimum API Score required for promotion under CAS for CATEGORY I (to be
assessed yearly):

i) Stage I to I1 80/ Year
ii) Stage II to III 80/Year
iii) Stage I1I to IV 75/Y ear

CATEGORY 2: CO-CURRICULAR, EXTENSION AND PROFESSIONAL
DEVELOPMENT RELATED ACTIVITY

SLNo. Type of Activity Actual | Actual API Score

h Score
OUES (Actual

spent per| hours

Academi | SPent per
Academic

¢ Year Year
+10)*

(a) [Student related Extension, Co-curricular & field based Activities

i) Discipline related co-curricular activities

(e.g. remedial classes, career counseling,

study visit, student seminar and other

events.)

ii) Other co-curricular activates (Cultural, Sports,

INSS, NCC etc.)

iii) Extension and dissemination activities (public
popular lectures/talks/seminars

(Max API Score : 15)
(b) |Contribution to Corporate life and management of the sports units and institution
through participation in through participation in responsibilities(including as
Principal / Director responsibilities(including as Principal / Director that require

regular office hrs for its discharge)

B) Administrative Responsibility ( including
Dean/Principal/Chairperson/Convenor/Teacher-
in-charge/ similar other duties that require
regular Office hours for its discharge
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iii) Participation in Board of Studies, Academic
land Administrative committees

(Max API Score : 15)

(c) [Professional Development activities (such as participation in seminars activities
(such as participation in seminars talks, lectures in refresher / faculty development
courses membership of associations, dissemination and general articles and any
other contribution)

(Max API Score : 15)

*For all categories of Teachers (
|Assistant/Associate)

Total Score (a+b+c) (Max : 45)

Minimum API Score for CATEGORY 11, required to be assessed cumulatively —

i) Stage I to 11 50/Assessment Period
ii) Stage II to III 50/Assessment Period
iii) Stage III to IV 50/Assessment Period

CATEGORY-III: RESEARCH AND ACADEMIC CONTRIBUTIONS:
Minimum API Score for CATEGORY 111, required to be assessed cumulatively —

i) Stage I to 11 20/Assessment Period
ii) Stage II to 111 50/Assessment Period
iii) Stage I1I to IV 75/Assessment Period

I1T (A) Research Papers Published in

- Refereed Journals as notified by UGC in ‘List of Journals’ —
25/publication

-Other Reputed Journals as notified by UGC in ‘List of Journals’ -10 per publication

SL. | Title with | Journal | ISSN/IS | Whether No. of | Whether | API

No. | page no. BN No. peer Co-autho | you are | score
Reviewed. r the main
Impact author

factor, if any
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* Wherever relevant to any specific discipline, the API score for paper in refereed journal would
be augmented as follows: (i) paper with impact factor less than 1 - by 5 points; (ii) papers with
impact factor between 1 and 2 by 10 points; (iii) papers with impact factor between 2 and 5 by 15
points; (iv) papers with impact factor between 5 and 10 by 20 points: (v) papers with impact
factor above 10 by 25 points. The API for joint publications shall be calculated in the following
manner: Of the total score for the relevant category of publication by the concerned teacher, the
First and Principal / corresponding author /supervisor / mentor would share equally 70% of the
total points and the remaining 30% would be shared equally by all other authors.

III (B) Publications other than journal articles (books, chapters in books) as prescribed
in UGC Regulation 2016.

Text /Reference Books published by International Publisher with ISBN/ISSN number as
approved by University : 30 per book for single author
Subject Books published by National level Publisher with ISBN/ISSN number or State
/Central Govt. Publications as approved by University :20 per book for single author
Subject Books published by other local Publisher with ISBN/ISSN number as approved
by University :15 per book for single author
Chapter in Books published by National /International level Publisher with ISBN/ISSN
number as approved by University :

International -10 per chapter

National — 05 per chapter

SIL.

No.

Title of the publication | Name of the of | ISSN/ | No. of] Whether API
with page no. and year | publisher ISBN Co- you are the | score
of publication No. author | main author

111 (C) RESEARCH PROJECTS

11 (C) (i) Sponsored Projects:

(a)Major Project with grants above Rs.30 lakhs (science)/above Rs.5 lakhs (Arts) -
20 per project

(b) Major Project with grants Rs.05 lakhs up to Rs.30 lakhs (science)/Rs.03 lakhs up to
Rs.05 lakhs (Arts) - 15per project

(c) Minor Project with grants above Rs. 01 lakh up to Rs.05 lakhs (science)/Rs.01 lakh
up to Rs.03lakhs (Arts) -10 per project

SL

No.

Title of the Major Sponsori | Period Grant/ API score
/Minor Project ng Amount
Agency mobilized
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111 (C) (ii) Consultancy Projects:

Amount Mobilized with a minimum of Rs.10 lakhs( Science)/Rs. 02 lakhs ( Arts)- 10 for
every Rs.10 lakhs and Rs.02 lakhs

SI. | Title of the Agency Period Grant/ API score
No. | Consultancy Project Amount
mobilized

III (C) (iii) Projects outcome/outputs

e APIscore:

Patent / Technology transfer / Product/Process (for Science)-
International level output--30 / each output
National level output--- 20/each output

(a) For Science: Patent/ Technology transfer / Product/Process:

Sl. | Details of the Patent / Technology | Date and year of National API score
No. | transfer / Product/Process acceptance of | /International

the

patent/Technolo

(b) For Arts: Major Policy document prepared for International bodies
WHO/UNO/UNESCO/UNICEF ETC.) / Central/State Government /local Bodies

e Major Policy document prepared for International bodies like
WHO/UNO/UNESCO/UNICEEF etc. Central/State Government /local Bodies
(for Arts )—

a) Major Policy document prepared for International bodies-
30

b) Central Government-20

c) State Government --10
d) Local Bodies---05
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Sl
No.

Title of Major Policy
document prepared

Date and
year of
acceptance
of the Major
Policy
documents

Name of the
body for
which the
policy was
prepared

International/
National/Cent
ral Govt./State|
Govt./Local
Bodies.

API score

III(D) Research Guidance

API Score — (i) Ph.D. awarded/ Thesis Submitted — 15 / 10 (for both Science & Arts) per

candidate

(ii)M. Phil Degree Awarded/Thesis Submitted —5 (for both Science & Arts)/

candidate.

Sl No.

Number enrolled

Degree
awarded

Thesis
Submitted

API score

M_.Phil. or equivalent

Ph.D.or equivalent

III(E) Fellowships, Awards and Invited lectures delivered in conferences/seminar

( HI)E.(i) Fellowship /Award :

a) International Award/Fellowship from academic bodies- 15/award & 15 / fellowship

b) National Award/Fellowship from academic bodies- 10/award & 10 / fellowship

¢) State /University level Award from academic bodies- 05/award

Sl | Title of the Award International | Name of the ward| Date &Year of | API Score
No. /Fellowship /National/ or Fellowship achievement of
State awarding Award/Fellowsh
/University | Academic Body | ip
level
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TIN)E.(ii) Invited Lectures/papers.

a)International-7/lecture or 5/paper presented
b) National-5/lecture or 3/paper presented
c)State /University level-3 /lecture or 2/paper presented

SI. | Title of the | Title of Organized Whether API
No. | invited lecture Conference/ by International/ score
/paper Seminar with National/State
presented date or University
Total* :

*The score under this sub-category shall be restricted to 20% of the minimum fixed for
Category I1I for any assessment period

i)

Stage I to 1T

04/Assessment Period

ii)

Stage I1I to IIT

10/Assessment Period

iii)

Stage I11 to IV

15/Assessment Period

I1I(F) Development of e-learning delivery process /material
API score -10/ Module

SL. No.

Title of the Module

Course/Paper for which the
module was prepared

Year and Date
of presentation

API Score

*Minimum total API scores required for promotion under CATEGORY I +

CATEGORY II*:

i)

Stage I to 11

90/Assessment Period

ii)

Stage II to III

120/Assessment Period

iii)

Stage 111 to IV

150/Assessment Period

* Teachers may score the balance of points from either Category II or Category III to

achieve the minimum score required under Category 11 + 111
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IV. Summary of API scores: Name of the applicant:

Subject:

Criteria

API Score for previous
3/4/5/6 academic years
as applicable for specific
proposcd stage of
promotion firom Stage
VIIII to Stage IVIIVIV.

Percentage Distribution
of Weightage Points in
the Expert Assessment
( applicable only for
selection committee)

Total-
API score
for
assessme
nt period

CATEGORY I:
Teaching, learing and evaluation
related activities (to be assessed

yearly)

11

CATEGORY II:

Co- curricular, extension and
professional development related
activity ( to be assessed
cumulatively for assessment
eriod)

111

CATEGORY III:

Research and Academic
Contributions ( to be assessed
cumulatively for assessment
period)

I+
I

Total API score (Category IT +
Category III)/ Assessment
Period)

Signature of the incumbent

Signature of the
Coordinator, IQAC with
date and Seal

\Signature of the Principal /TIC
OIC with date and seal

Date of Screening Committee /
Selection committee and Venue

\Date:

Venue:

Recommendation of the
Screening/Selection Committee
for promotion on CAS with date

Recommended for promotion from Stage I/II/IIT
to Stage II/II/IV (Strike out which are not applicable)

seal

of effect of promotion o Date of effect
Signature of the Signature of
\Principal/TIC/OIC with date and the DPI

\Nominee with

date and seal

Signature of the
Subject Expert/s
with date and seal

Signature of the
Subject Expert/s
with date and seal

Page 26 of 30

Bijay Kant
Dubey




SUMMARY OF API SCORE: FOR THOSE WHERE ASSESSMENT PERIOD COVERS
BOTH UGC REGULATIONS, 2010 AND UGC REGULATIONS, 2016 (4t
AMENDMENT)

¢ Date of Screening Committee / Selection committee :

¢ Venue:
e Name of the applicant: Subject:
¢ Date of RC/OP/ WORKSHOP :

Assessment period

API score up to 06.12.2017

API score w.e.f 07.12.2017

API API Total Percentage Distribution of
A) (B) API Weightage Points in the
score in Expert Assessment  (
Assessm | applicable only for selection
ent committee for Associate
period ( Professor)
A+B)
CAT | CATEGO CATEGOR
I RY I: YI:
Teaching, Teaching,
learning learning and
and evaluation
evaluation related
related activities (to
activities be assessed
(to be yearly)
assessed
yearly)
CAT | CATEGO CATEGOR
I RY II: Y II:
Co- Co-
curricular, curricular,
extension extension
and and
professiona professional
1 development
developme related
nt related activity ( to
activity ( to be assessed
be assessed cumulativel
yearly) y for
assessment
period
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CAT | CATEGO CATEGOR
1 RY III: Y III:
Research Research and
and Academic
Academic Contribution
Contributio s
ns (tobe ( to be
assessed assessed
cumulative cumulativel
ly for y for
assessment assessment
period) period
Recommendation Recommended for promotion from Stage I/II/III to Stage
of the II/III/IV (Strikeout which are not applicable)
Screening/Selectio . Date of effect
n Committee for
promotion on CAS
with date of effect
of promotion

Signature of the Signature of the DPL | Gionature of the Subject | Signature of the

Principal/ TIC/OI | Nominee with date and | Expert/s with date and | Subject Expert/s  with
C with date and seal seal date and seal

Part C: For use of the Screening/ Selection Committee

Name of the College:

Date of the Meeting: Venue:

Name of the Incumbent: Shri/Smt/Dr.

Present designation: Assistant Professor (Stage 1/ Stage 2/ Stage 3) of .......ccoeviiviiiiiinn.
Date of joining: Awarded Ph. D. on:

Date of Confirmation:

Scale of Pay: Rs. 15600-39100/- with AGP of Rs. 6000 / 7000 / 8000

Designation after promotion: Assistant Professor (Stage 2 / Stage 3) /Associate Professor

(Stage 4) Scale of Pay: Rs. 15600-39100/- or Rs. 37400-67000/- with AGP of Rs. 7000 / 8000
/9000

Date of effect:
Score for Interview (for Stage 3 to Stage 4) [F.M. 20]:

The Screening/Selection Committee has considered the proposal for promotion under CAS in
respect of the incumbent mentioned above from the post of Assistant Professor (Stage 1/ Stage 2/
Stage 3) to the post of Assistant Professor (Stage 2/ Stage 3) / Associate Professor (Stage 4). As
the incumbent has fulfilled all conditions as laid down in G.O. No. ......... (3 F: 17T [S— for
promotion under CAS , the Committee recommends that the incumbent be promoted to the post
of Assistant Professor (Stage 2/ Stage 3) /Associate Professor (Stage 4) with AGP of * 7000 /
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8000 / 9000 with effect from

The Committee further recommends that the post held by the incumbent be upgraded to the post
of Assistant Professor (Stage 2/ Stage 3) /Associate Professor (Stage 4) with AGP of * 7000 /
8000 /

9000 with effect from ...............cocennee and the same would be reverted back to the post of
Assistant Professor (Stage 1) as soon as it would fallen vacant due to superannuation or any
other reason.

Necessary particulars with all relevant documents be sent to the Government for approval.

Signature of the Expert with Date and Seal Signature of the Expert with Date and Seal

(Nominated by the VC of the affiliating University) (Nominated by the VC of the
affiliating University)

Signature of Govt. Nominee with Date and Seal Signature of the Principal/ TIC of
(Nominated by the DPI, West Bengal) College with Date and Seal

Part D: for use of the Governing Body / Administrator of the College

The Governing body in its meeting held on .......... Resolved that on the basis of the
recommendation of the screening/selection committee for the purpose of considering the matter
of promotion under CAS, Sri/Smt./Dr.................ocoeeeil of the Department of ..................
of this college be promoted to the post of Assistant/ Associate Professor in the scale of pay Rs.
15600/- - 39100/- or Rs. 37400/- - 67000/- with AGP of Rs. 7000/8000/9000 with effect from
It is resolved that the post held by Sri/Smt./Dr. ............... be upgraded to the post Assistant/
Associate Professor in the scale of pay Rs. 15600/- - 39100/- or Rs. 37400/- - 67000/~ with AGP
of Rs. 7000/8000/9000 and the same will be reverted to the post of Assistant Professor (Stage 1)
as soon as it falls vacant.
Resolved further that the Principal/TIC/Secretary would take up the matter with the DPI, West
Bengal by providing with the following in respect of the incumbent:

i. All Pay Fixation memos countersigned by the Principal/TIC.

ii. Year-wise detailed leave statement countersigned by the Principal/TIC.

Date: Signature of the President/ Administrator

Seal

L o e
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No. 1373/1(16) —Edn (CS)/5P-52/98 Date: 07.12.2017

Copy forwarded for information and for necessary action to:—

M
2
©)
“)
®)
(6)
(M

®)

©)

Accountant General, (A&E), West Bengal,

Finance Department, Group — P (Pay) of the State Government,

Finance Department (Group —B) of the State Government,

Director of Public Instruction, West Bengal, Bikash Bhavan, Kolkata —91.

The Director of Treasuries and Accounts, 4, Lyons Range, Kolkata — 700 001.

The Pay & Accounts Officer, Kolkata Pay & Accounts Office-1, 81/2/2, Phears Lane, Kol-700012.

The Pay & Accounts Officer, Kolkata Pay & Accounts Office-II, P-1, Hyde Lane, Jahar Building,
Kolkata — 73.

The Pay & Accounts Officer, Kolkata Pay & Accounts Office-III, IB Block, Sector III, Salt Lake City,
Kolkata — 106.

The Treasury Officer, Treasury,

(10) Joint Secretary, Budget Branch of this Department,

(11) Joint Secretary, College Sponsored Branch of this Department,

(12) P.S.to Hon’ble MIC, Higher Education Department, Government of West Bengal.
(13) Sr. P.A. to the Additional Chief Secretary of this Department,

(14) Sr. P.A to the Secretary of this Department,

(15) Computer Cell of this Department,

(16) Guard File.

Joint Secretary
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Government of West Bengal
Higher Education Department
(College Sponsored Branch)

Bikash Bhavan, Salt Lake, Kolkata — 700 091

No.2081 -Edn (CS)/ 10M-83/2019 Date: 23/12 /2019
Memorandum

The matter of restructuring of service conditions and other benefits for Government approved Part
Time teachers (PTTs), Government approved Contractual Whole time teachers (CWTTs) and Guest
teachers, in any nomenclature, engaged in different Government/ Government aided colleges in the
State of West Bengal up to 13.07.2019, was under active consideration of the State Government for
sometimes past. After careful consideration of the matter, the Governor is hereby pleased, in
supersession of all previous orders in this regard, to restructure the service conditions along with the
change of nomenclature of the aforesaid category of teachers commensurate with their qualifications

and period of service rendered in the following manner:—

L. Part Time Teachers, Contractual Whole Time Teachers and Guest Teachers having
qualification for being appointed as teachers in the colleges as prescribed by the University Grants
Commission and as followed by the West Bengal College Service Commission, on the date of
issuance of this order, will be renamed as State Aided College Teacher, Category-I, and will be

entitled for the following remuneration:

a. Rs. 31,000/- (consolidated) per month for those served the college less than 10 years;
b. Rs. 35,000/-(consolidated) per month for those served the college more than 10 years;

2. Part Time Teachers, Contractual Whole Time Teachers and Guest Teachers don’t having
qualification for being appointed as teachers in the colleges as prescribed by the University Grants
Commission, and as followed by the West Bengal College Service Commission on the date of
issuance of this order, will be renamed as State Aided College Teacher, Category-II and will be

entitled for the following remuneration:

c. Rs. 20,000/- (consolidated) per month for those served the college less than 10 years;
d. Rs.25,000/- (consolidated) per month for those served the college more than 10 years;

3. Remuneration of existing Government approved PTTs and CWTTs, who are getting higher
remuneration at present, shall be protected.

4. Remuneration of above mentioned category of teachers will be enhanced @ 3% of the total
remuneration per year on 1* July of every year.
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5. Such category of teachers will be entitled for Rs. 5.00 Lakh (Five Lakh) only on attaining the
age of 60 years, provided the teacher concerned has rendered service for a period not less than 10

years.

6. State Aided College Teacher, Category-II, on acquirement of UGC qualifications
subsequently will be considered as State Aided College Teacher, Category-I with effect from the

date of acquiring such qualification, subject to the approval of DPI, West Bengal.

T General conditions in respect of approval of all the state aided College teachers mentioned
above:-

[.  Fresh letter of engagement will be issued by the college authority to all category of teachers
mentioned hereinabove after obtaining approval of the Director of Public Instructions, West
Bengal.

II.  Notional vacancies are to be created to accommodate all State Aided College Teachers who are

engaged as per 7(I) above and these posts would be treated as personal and supernumerary ones.

III.  Both the above two category of teachers ( i.e. State Aided College Teacher, Category-I &
Category-II) will be allowed to continue their engagement till they attain the age of 60 years.
However, service of any particular teacher of above categories may be terminated by the
Governing Body, with the approval of the State Government for non-performance,
incapacitation, delinquency, misconduct, involvement in any criminal case or any other culpable

offence, in such manner as may be prescribed by the State Government.

IV.  The above category of teachers will be required to take classes, along with works related to
examination etc, as per the following schedule:—
a. State Aided College Teacher, Category-I: 15 hours per week.
b. State Aided College Teacher, Category-II: 15 hours per week.

V.  The benefit of this Order shall be allowed to the Part Time Teachers, Contractual Whole Time
Teachers and Guest Teachers who were engaged in the college on or before 13.07.2019.

VI.  If required, the above category of teachers may be deployed in any other Govt. aided colleges in
the interest of public service.

VII.  The financial benefit will however, be effective from the 1™ day of January, 2020.

This order is issued with the concurrence of Finance Department Vide their U.O. No.1232/1
dt.16.08.19 and U.O. No.1644 dt.19.11.19.

By order of the Governor,

Joint Secretary to the
Government of West Bengal
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No.2081 /1(28) -Edn (CS)/ 10M-83/2019 Date: 23/12 /2019
Copy forwarded for information and necessary action to:-

1. Principal Accountant General (A &E), West Bengal.

2. Finance Department (Group-P2) of this Government,

B N 10 GhANCCHOE s omisas ot ombssm sy sl mens (all State aided universities),

3. Director of Public Instruction, West Bengal. He / She is requested to take appropriate action
regarding approval of the said teachers on verification of documents.

4. Principal/Vice-Principal/Teacher-in-Charge ... (all Government/Government aided Colleges),
He/she is requested to issue fresh letter of engagement as per approval above.

. PS to Hon’ble Minister in Charge of this Department,

wn

6. IT Cell of this Department to upload in the Departmental website,
7. PA to Principal Secretary of this Department,

8. Guard File.
Hdive,

Joint Secretary
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Performance Appraisal System

To ensure that an effective Performance Appraisal System is in place, the Institute and the
employee ensure that the job responsibilities and requirements as well as the performance
expectations are understood and interpreted in the right manner. Considering the financial
position and performance of the Institute, the Performance Evaluation and Appraisal System is
done systematically for all the Teaching and Non-Teaching Staff of the Institute at the
beginning of every academic year usually in July.

The summary of interactions and the observations of the panel are noted and
accordingly, the recommendation is made for the grant of increment/s and /or promotion to the
Principal. The panel comprises the Principal, Management Representative and HoD. The
Institute strongly believes that the outcome of this process must be comprised of shared
communication, constructive criticism and healthy discussions on strengthening the
institutional growth and finding probable solutions for the same as well as an inclination to
realistically make sincere efforts to achieve with a definite objective in the near future.

This has also directly or indirectly shown considerable enhancement in the initiatives and
achievements of the employees thereby contributing to the continued growth of the Institute.
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Self-Appraisal Form for Teaching Staff

ONDA THANA MAHAVIDYALAYA
Faculty Self-Appraisal Form
Year of performance July to June

General Details

1. | Name of the activity

2. | Qualification

3. | Department

4. | Designation

5. | Date of Joining

Residential Address: Communication Address:
Phone Number:
E-mail id:
SL Teaching Experience details | Designation Period No of Years
From....To & Months

Leave Details: (Office Use only)

Calendar | Total no | Availed leave Total On CCL Effective Attendance
Year of details Leaves | Duty Availed | Attendance | Percentage
working Availed | Availed
days CL | ML | EL

CO-CURRICULAR ACTIVITIES
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S. Particulars of Mentoring in the current academic session
NO.
1. No of the students allotted
2. No of the students passed
3: No of the students with poor marks (below
50%)
4. a. Mention your actions to
improve student’s academic
performance
b. your thoughts/ideas to
improve the academic
performance of the students
Name of the Staff:

Self-developmental activities:

SL No. | Criteria Details
Are you pursuing any higher Yes/No
studies
1.
If yes, name the course
Probable year of completion
2; Mention your contribution apart from teaching to the institution

For the department

For the institution

Mention some measures that can be made by you for the development in the
future

1. Department level

2. For the institution

Bijay Kant
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Self-Appraisal Form for Non-Teaching Staff

Performance Appraisal Form for Non-Teaching Staff

1. Name of the Faculty

Position Title

Date of Entry into Service

No. of Years in Service

Date of Retirement

Qualification

Details of Current Responsibilities

. PROFESSIONAL COMPETENCE

=N A W

SL Excellent | Good | Satisfactory | Average | Poor
No.

1 Knowledge of rules, regulation
and procedure

2 Ability to organize work and
carry it out

3 Ability and willingness to take
up additional load in times of
exigencies

4 Creativity and innovation

5 Ability to learn and perform
new duties

6 pacity to supervise*®
(For Supervising Staff Only)

7 you possess good
knowledge(theory, hands on)
for all aspects of the job to
performyour job functions
satisfactorily?

II. PERFORMANCE

Sl Excellent | Good | Satisfactory | Average | Poor
No.
1 Awareness of policies and
procedures of the institution?
2 Maintenance of Files/Records
3 Accuracy & Speed of work
4 Neatness & tidiness of work
5 Completion of work on
schedule

Bijay Kant
Dubey




6 Diligence and sense of
responsibility
III. PERSONAL CHARACTERISTICS
SL. Excellent | Good | Satisfactory | Average | Poor
No.
1 Attendance
2 Punctuality
3 Discipline
4 Integrity and behaviour
IV. ATTITUDE TOWARDS CO-WORKERS
SL Excellent | Good | Satisfactory | Average | Poor
No.
1 Cooperation with your
colleagues?
2 Mutual motivation with your
colleagues?
V. ATTITUDE TOWARDS PUBLIC
SI. Excellent | Good | Satisfactory | Average | Poor
No.
1 Cooperation to the needs of the
public(Parents, Business
Associates, Vendors, Well
Wishers of the College)?
3 Rapport with the public when
you interact with them?
VI. STAFF/STUDENT RELATIONS
SL Excellent | Good | Satisfactory | Average | Poor
No.
1 Ability to engage, motivate,
supervise, and effectively work
in the interest of students?
3 Responsibility towards your
tasks/ areas of management
assigned to?
I hereby declare that the information provided is true to the best of
my knowledge.
Signature of the Staff Signature of the Principal

Bijay Kant
Dubey
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